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1 OBIIUE NMOJIOKEHUSA

1.1 Ha3nauyenue o0pa3oBaTeIbHOI NPOrpaMMbl

Hacrosimass ocHoBHass mpodeccuoHanpHass oOpa3oBaTeNnbHAsh TMporpamMma  CpPEaHEro
npodeccuoHaibHOr0 oOpa3zoBaHus (Hajiee — oOpazoBareabHas mIporpamma), peanuzyemasi B CaHKT-
[TerepOyprckoM  rocymapCTBEHHOM  OIOJKETHOM  MpO(deCcCHOHATBLHOM  00pa30BaTEIHbHOM
yupexnenuun  «Kommemk aBTOMaTHU3allMd  TPOU3BOACTBEHHBIX MPOIECCOB U MPUKIIATHBIX
uHPOpPMALMOHHBIX cucreM» (nanee — Komnemk) paspaborana Ha ocHoBe @DenepaabHOrO
roCy/IapCTBEHHOTO0 00pa30BaTEIbHOrO CTaHAapTa CpeaHero mpodeccuoHanIbHOTO 00pa3oBaHUs IO
crenuanbHocTH 46.02.01 JlokyMeHTanMOHHOE oOOecredeHrue YyIpaBieHUsS W apXuBOBeaeHUeE"
(ITpuxkas Munucrepcersa IIPOCBELICHUS oT 26 aBrycra 2022 r.
N 778).

[Iporpamma  ompenensieT  PEKOMEHIOBAaHHBIM  00BEM U COJEp)KaHUE  CPEAHEro
npodecCHoHAIBHOTO 00pa3oBaHus 1o crnenuanabHocTh 46.02.01 JJokymMeHTaIlmOHHOE 00eCTICUeHHE
yIOpaBICHUS W AapXHWBOBEIEHUE", IUIAHUPYEMBbIC pe3ylIbTaThl OCBOCHUS OOPa30BATEILHOM
POTPaMMBI, TPUMEPHBIEC YCIIOBUS 00pa30BaTeNbHOMN 1eATETHHOCTH.

OO6pa3zoBarenpHas MporpaMma pa3padboTaHa JJId pear3aluid 00pa3oBaTEIbHON MPOTPaMMBI
Ha 0a3e OCHOBHOTO 0011er0 00pa3oBaHMs.

[IporpaMma periaMeHTHpYeT IEeNH, OXKUIAeMble PEe3YyIbTaThl, COACPIKAHHE, YCIOBHS H
TEXHOJIOTHH Peau3alui 00pa3oBaTEIbHOIO MPOIIECca, OI[CHKY KauyecTBa MOATOTOBKH BBITYCKHUKA
10 TAaHHOM CIIECUAILHOCTH.

OcHoBHas mnpodeccuoHanbHas O00pa3oBaTeNbHAS TporpaMMma €XEeroJHO OOHOBIISETCH.
OcHoBHasl 11e)1b OOHOBJICHUSI — THOKOE pearupoBaHUE HA W3MEHEHHS CUTYallUd Ha PBIHKE TPYyHa,
OpHEHTAIsl Ha TEKylIue MOTpeOHOCTH paboTomaTeNneld, y4eT HOBBIX JOCTHMIKEHHH HAyKu U
TexHuKd. OOHOBIIEHHE coAepkKaHHUsI 00pa30BaTENbHON MPOTrpaMMbl OCYIIECTBISIETCS 3a CYET
BapHaTUBHOW YacTH HAa OCHOBAaHUU 3allPpOCOB paboToAaTeseil W MOCIEayIOIIEero COTJacOBaHUS C
HUMH BHECCHHBIX M3MCHEHHH, OCOOCHHO, B COJCp)KaHWUE JHUCHUIUIMH H  MOJYJCH
npoecCHOHANLHOTO IHMKJIAa, B TOM 4HCIE, Ha CPOKH U 3aJaHus [ TPOBEACHHUS
MIPOU3BOJICTBEHHON MTPAKTHUKHU.

1.2. HopmaTuBHBI€ OCHOBAHUA VISl pa3padoTKU 00pa3oBaTebHOI MPOrpaMMblI

1. ®enepanbHbIiii 3akoH OT 29 nekadbps 2012 r. Ne273-D3 (pen. ot 17.02.2023) "O6 06-
pazoBanuu B Poccuiickoii @enepannn'(c u3M. U 101., BCTYI. B cuiy ¢ 28.02.2023);

2. IIpuxa3z Muno6puayku Poccun ot 17.05.2012 Ne413 «O6 yrBepxkaeHuun denepanib-
HOTO TOCYJapPCTBEHHOTO 00pa30BaTEIHHOTO CTaHIApTa CPEIHEro o0Iero oopa3zoBaHus» (1a-
aee — ®I'OC COO);

3. Ilpuka3z Munnpocsemenust Poccun ot 12 aBrycra 2022 r. Ne 732 «O BHeCeHUHU U3-



MEHEHHUI B (efepalbHBII TOCYIapCTBEHHBIM OOpa30BaTENIbHBIA CTAHIAPT CPEIHEro OOIIero
00pa3zoBaHMs, YTBEPKICHHBIA MPUKA30M MHHHCTEPCTBA OOpa30BaHMS W HAYKH POCCHUCKOMN
deneparuu ot 17 mast 2012 1. Ne 413y;

3. ®@epepanbHast oOpa3oBaTeNbHAs MporpaMma CpeiHero oomero o0pa3oBaHUS
(YrBepxkaena nmpukazom Munnpocemenust Poccun ot 18.05.2023 mox Ne 371)

4. Ilpuka3z MunucrepctBa npocpenieHus Poccuiickoii denepamuu ot 24.08.2022 Ne
762 «O06 yrBepxxaenuu Ilopsiika opraHu3any U OCYIIECTBICHUS 00pa3oBaTEeIbHON J1esATelNb-
HOCTH 110 00pa3oBaTelbHBIM MpOTpaMMaM CpeHero mpodeccruonanbHoro oopa3oBanus) (3a-
peructpupoBano B Muntocte Poccun 21.09.2021 N 70167) (Pemakmus ot 20.12.2022 — Jleii-
ctByet ¢ 01.03.2023);

5. IIpuka3z Munnpocsemennss Poccun ot 08.11.2021 N 800 (pexn. ot 05.05.2022) «O6
yrBepxacHuH [lopsiaka mpoBeAeHHUs] TOCYIapCTBEHHOW HMTOTOBOHM aTTecTaluu Mo oOpa3oBa-
TEJIBHBIM TpOTpaMMaM CpeaHero npodeccHoHaIbHOro 00pa3oBaHus» (3aperucTpUpPOBaHO B
Muntocre Poccum 07.12.2021 N 66211) (Pemakumst ot 19.01.2023 — JlelicTByer cC
14.04.2023);

6. IIpuxa3z MunucrepcrBa npocsenieHusi Poccuiickoit @eneparuu ot 19 suBapsa 2023 r. Ne
37 "O BHECEHMM M3MEHEHUH B MOPSIO0K NPOBEAEHUS IOCYAAPCTBEHHOW MTOrOBOM aTTECTALUU I10
00pa3zoBaTeNbHBIM TIpOrpaMMaM CPEIHETO MPOo(eCcCHOHATBLHOTO 00pa30BaHMS, YTBEPKIACHHBIN
IPHUKa30M MHUHUCTEPCTBA MPOCBEIIEHUs poccuiickoil dheaeparmu ot 8 HostOps 2021 r. Ne 800";

7. Ilpukaz MuHuCTepCTBa HaykKd M Bbicuiero oOpasoBanusi Poccuiickoit @enepanun,
MunucrepctBa npocsenienus Poccuiickoit deneparuu ot 05.08.2020 r. Ne 885/390 «O mpaxk-
TUYecKoii moarotoBke odydaromuxcs'" (Pegakuus ot 18.11.2020 — JletictByer ¢ 03.01.2021).

8. Ycras OVY.

1.3. HopmaTHBHBII CPOK 0CBOECHHsI 00pa30BaTeIbHOM MPOrpaMMbl

B cootBercTBUM ¢ PenepanbHBIM rocy1apcTBEHHBIM 00pa30BaTEeIbHBIM CTaHIAPTOM CpE/IHe-
ro NpoQecCHOHATBHOr0 00pa30BaHUs MO CHENHUATBHOCTH, HOPMAaTUBHBINA CPOK OCBOEHUS 00pa3oBa-
TETHLHOHN MPOrPaMMbl CPEAHETO TPO(PECCHOHATTEHOTO 00pa30BaHus IPH OYHOU (opMe MOTyUEHUS
00pa3oBaHMs COCTABIISCT:

— Ha 0a3ze OCHOBHOTO 001mIero oopazoBanus — 2 roaa 10 mecsies.
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2 OBIIIASI XAPAKTEPUCTHUKA OBPA3OBATEJIBHOM
ITPOI'PAMMBI

2.1 XapakTepucTUKA NPO(PecCHOHATIBLHOM 1eiTeJIbHOCTH BbIIIYCKHUKOB

Obaactb npogeccHOHATBHOM JeSITeILHOCTH BRIMYCKHUKOB 08 DUHAHCHI M SKOHOMUKA.
CooTBercTBHE BHUIOB JEATEIBHOCTH MPO(ECCHOHATBHBIM MOAYISIM U IpHCBaBaeMOMN
KBTI (DUKAIIAH:

HanmMenoBanue nmpodeccuoHaIbHbIX MOTYyJIEH HauMeHoBaHue BUIOB AESITEILHOCTH
HaumenoBanue BUOOB ACATCIbHOCTHU
1 2
Opranuzanus JOKYMEHTAI[MOHHOTO o0ecreueHus Opranuzanus JOKyMEHTaI[HOHHOTO
yInpaByieHUs 1 QYHKIIMOHUPOBAHUS OPTaHU3AIIH o0ecrieyeHHs yrpaBJIeHUs U
(GYHKIIMOHUPOBAHMSI OpraHU3aluu

Opranuzanys apXuBHOM U CIIPaBOYHO- Opranuzanys apXuBHOHM U CIIPaBOYHO-
nH(pOpPMaAIMOHHON pabOTHI IO TOKYMEHTaM nH(pOpMaIMOHHOKW pabOTHI TIO
OopraHu3alnuun JAOKYMCHTAaM OpraHu3anun
Brinonnenue paboT 1o JOHKHOCTHU CITY’KaIlero Brimonnenue paboT 1o 10mHKHOCTH
21299 Jlenonpous3BOAUTENb cayxartero 21299 Jlenonpou3BoauTesb

2.2 Ilnanupyembie pe3y1bTaThl OCBOCHHS 00Pa30BaTE/IbHOI IPOrPaMMBI

OO6pa3oBarenbHas IporpaMmMa OPHEHTHUPOBAaHA Ha CO3[aHHME YCIOBHH A (OpMUpPOBaHUS Y
o0yyaromuxcss o0MMX U MPOPEeCCHOHATBHBIX KOMIIETEHIIMNA, HEOOXOAUMBIX JJISl YCIIEUIHOM IMpo-
beccronanbHOU fesTeabHOCTH. [Ipomenmuii moAroToBKY U rocy1apCTBEHHYIO UTOTOBYIO aTTecTa-
LU0 BBIITYCKHUK OyZE€T TOTOB K NPO()EeCCHOHAIBHON JESITEIbHOCTH B KAUECTBE CHEIMATIUCT 110 TeX-
HOJIOTHYECKOMY COIPOBOKACHUIO HU(POBOH TpaHChHOpMAIMKM TOKYMEHTHPOBAHHBIX cdep aes-
TEJIBHOCTH B OpraHM3aluAx (Ha MpeJnpUATHSX) HE3aBUCHUMO OT HUX OpraHU3allMOHHO-IPaBOBBIX
dhopm.

[TnanupyemMbIMH pe3ylnbTaTaMi OCBOEHHUS 00pa30BaTEeNbHON MPOrpaMMBI MO CIIEHUATEHOCTH
46.02.01 «/loxymeHTanmMOHHOE 00ECTIeYeHHE YIPABICHUS U apXUBOBEJICHUE» SBISIETCS CHOPMHUPO-
BaHHOCTH Y BBIITYCKHHKA OOIIMX ¥ MPO(PECCUOHATBHBIX KOMIIETEHIUH.

OO01mMe KOMIIETEHIINN

Kon
®opmyIMpOBKA
KoOMIIe- 3HaHus, yMeHUS
KOMIIeTeHIUH
TEeHINHU
OK 01 | BeiGupats criocoOsr YMeHusi: pacrno3HaBaTh 3aJady H/WIH MPoOJieMy B
pelieHus 3a1a4y npoeCCHOHATLHOM W/WIIM COLMATBHOM KOHTEKCTE;
npodecCHOHATbHON aHAJM3UPOBATh 3a7a4y W/WIW MPOOJIEMYy U BBIJCIATH
JeSITeIbHOCTH e€ COCTaBHBIC YACTH; OMPEICNSITh ATAmbl PEIICHUS
MPUMEHUTEIHHO K 3aJaud;  BBIBIATH W A(QQPEKTUBHO  HCKATh
Pa3TUYHBIM KOHTEKCTaM uH(pOpMaIII0, HEOOXOAUMYIO Ui PEIICHUs 3a1adu
U/UIU TPOOIIEMBI;
COCTaBIISITh TUIaH NeUCTBUS; OTIPE/ICTISTh
HEOOXOIMMBIEC PECYPCHI;
BIQJICTh  AKTyadbHBIMM  METOJAaMU  pabOThl B
npodeCCHOHAIBHON 1 CMEXHBIX chepax;




pea.HI/I3OBBIBaTI> COCTaBJIeHHI:II\/'I I1J1aH, OILICHUBAThb
pe3yibTaT W TOCJHEACTBUS  CBOUX  JEHCTBUH
(CaMOCTOHTeHBHO NI C IIOMOIIIBHO HaCTaBHI/IKa)

3HaHUS:  aAKTyaIbHBIM  TPOPECCHOHAIBHBIA |
COLIMATILHBIA KOHTEKCT, B KOTOPOM MPUXOIUTCS
pabotaTh ¥ KHUTb;  OCHOBHBIE  HCTOYHHMKH
uHpOpMAllUM U PECypChl JUIsl pEUIeHHsS 3aaad |
npo0jeM B MPOQPECCHOHATPHOM H/WJIA COIMATILHOM
KOHTEKCTE;

AJITOPUTMBI BBITTOJTHEHUS padbo0T B MpodecCHOHATBHOM
U CMEXHBIX O0NacTsAx; MeToAbl paboThl B
poeCCHOHAIBHOW U CMEXHBIX cepax; CTPYKTypy
IUIaHa [ pelIeHds 3a7ad; TMOPSJA0K OLEHKH
pe3ynbTaToB peuieHus 3afad  npodeccroHalbHOM
JIESITEIIbHOCTH

OK 02 Hcnonb3oBarthb YMmenusi:  onpeAesnsaTh  3agayd ISl TIOMCKa
COBpPEMEHHBIE CPEICTBA UH(POPMALIUH; ONPEENATh HEOOXOIUMBbIE HCTOUHUKHI
MOKCKa, aHaJIn3a u uH(poOpMallMy;  IJIAHUPOBATh  MPOLIECC  IOUCKA;
UHTEpIpeTalnun CTPYKTYpPUPOBaTh  TOJy4aeMyl0  HH(OpMaIuio;
uH(popManuu, 1 BBIIETATH  Hauboyiee  3HAYUMOE B  IEpEUHE
UH(POPMAaLIMOHHbIE UH(pOpPMAaLINH; OLIEHUBATh MPAKTHYECKYIO 3HAUUMOCTh
TEXHOJIOTUH IS pe3ynbTaToB  MOWMCKA; OQOPMIISITH  PE3YNbTATh
BBITIOJIHEHUS 3a/1a4 NOWCKA, TPUMEHSTh CpelIcTBa HMH()OPMAITMOHHBIX
npodeccuoHanbHOM TEXHOJOTUI JJig  pelieHus MpodecCHOHaTbHBIX
JeSITeIbHOCTH 3aa4; HUCIOJb30BaTh COBPEMEHHOE IPOTrPaMMHOE

obecrieueHne; WMCIOJIB30BaTh Pa3IMUHbIE HHU(POBHIE
CpeACTBa s pelieHus NpodecCHOHANBHBIX 331a4.
3Hanus: HOMEHKJIaTypa MH(OPMALIMOHHBIX
UCTOYHUKOB, TNPUMEHSEMBIX B MPOQPEecCHOHATBHOMN
NEeSITEIbHOCTH; MIPUEMBI CTPYKTYpUPOBAHUS
uHpopmanuu; Qopmar oGOpPMIICHUS PE3yIbTaTOB
novcka HWH(GOpPMAallMU, COBPEMEHHbIE CpEICTBA U
yCcTpoiicTBa  MHpOpMATH3aLMHU;  MOPAIOK  HX
NpPUMEHEHHUS U TMporpaMMHOe o0ecrieueHue B
npoeCCHOHATBLHON JIEATENIbHOCTH B TOM YHCIE C
MCIOJIb30BaHUEM IIU(PPOBBIX CPEICTB.

OK 03 | [InanupoBats u YMeHusi: onpenensaTh akTyalbHOCTb HOPMAaTHUBHO-

peaTn30BBIBATH
cOOCTBEHHOE
po¢eCCHOHAIBHOE 1
JUYHOCTHOE Pa3BUTHE,
PeINPUHIMATEIBCKYIO
JESTEILHOCTh B
npodeCcCHOHATbHON
cdepe, UCTIOIB30BAThH
3HAHUS MO MPABOBOM U
(UHAHCOBO TPAaMOTHOCTH
B Pa3IIUYHBIX )KU3HEHHBIX
CUTYyaIHUsIX

MPaBOBOM  JOKyMEHTAIlMd B NpodecCHOHATBHOM
JEATEIbHOCTH; NMPUMEHATh COBPEMEHHYI0 HAYYHYIO
IpoQeCCHOHATIBHYI0 TEPMHUHOJIOTHIO; ONpPENENATh U
BBICTPaWBaTh  TPACKTOPUHU  NPOPECCHOHATHLHOTO
pa3BUTHA u camMo00pa30BaHus; BBISIBIISATD
JIOCTOMHCTBA M HEJOCTAaTKM KOMMEPUYECKOH UIEH;
IIPE3EHTOBATh MJIEM OTKPBITUS COOCTBEHHOIO JieNa B
npodeCCHOHATBLHON  JEATENbHOCTH;  O(pOPMIISATH
OM3HEC-IUIaH; PAcCUUTBIBATh pa3Mepbl BBIIUIAT I10
IPOLEHTHBIM CTaBKaM KPEIUTOBAHUS; ONPEHEIAThH
MHBECTULMOHHYIO IIPUBJICKATEILHOCTD
KOMMEPUYECKUX HJIEeH B paMkax HpodecCHOHATBHON
JESATEIIBHOCTH; IIPE3CHTOBATH OU3HEC-UEIO;
OTIpeNIeNATh UCTOYHUKU (PMHAHCHPOBAHHMSI

3HaHMsI: CcoAep)KaHUE aKTyaJlbHOM HOPMATHUBHO-




IIPaBOBOM JOKYMEHTALlMM; COBPEMCHHAsl Hay4dHas W
npodeccuoHambHasi ~ TEPMHHOJIOTHS;  BO3MOJKHBIE
TPACKTOPUU  MPOPECCHOHATBHOTO  Pa3BUTHUS U
camMo00pa3oBaHMs; OCHOBBI TPEAIPUHHUMATEIBCKON
NesITeIbHOCTH; OCHOBBI (PMHAHCOBOM T'PaMOTHOCTH;
nmpaBuja pa3pabOTKu  OW3HEC-TUIAHOB;  IOPSIAO0K
BBICTPAaWBaHUs MPE3CHTAINN; KPEIUTHBIE OaHKOBCKUE

IPOIYKTHI

OK 04 | DddexTuBHO YMeHusl: OpraHu30BBIBaTh pPaOOTy KOJUIGKTHBA U
B3aMMOJICIICTBOBATD U KOMaH/bl,  B3aUMOJICHCTBOBAaTH  C  KOJUIEraMH,
paboTaTh B KOJUIGKTUBE U | PYKOBOJICTBOM, KJIMEHTAaMH B X0J1€ MPo(eccnoHambHOM
KOMaHie JIeATEIbHOCTH

3HaHMA: TCUXOJIOTMYECKUE OCHOBBI JESATEIBHOCTH
KOJUJIEKTHBA, MICUXOJIOTHYECKHE 0COOEHHOCTH
JMYHOCTH; OCHOBBI TPOEKTHOM JEATEIHOCTH

OK 05 | OcylecTBisTh YCTHYIO U | YMeHHMsI: TPaMOTHO H3JaraTb CBOM MBICIU U
IUCbMEHHYIO oOpMIIATH  JIOKYMEHTHl 1O MPOQecCHOHATHHOM
KOMMYHHKAIUIO Ha TEMaTHUKE Ha TOCYJapCTBEHHOM S3bIKE, MPOSBIATH
TOCYJapCTBEHHOM SI3bIKE | TOJEPAHTHOCTh B pab0YeM KOJJICKTUBE
Poccuiickoit @enepanuu ¢ | 3HaHUs: OCOOCHHOCTH COIMAIBHOTO U KYJIbTYPHOTO
y4eTOM 0COOEHHOCTEH KOHTEKCTa; TMpaBuia OQOPMIICHHUS JOKYMEHTOB U
COLIMATIBHOTO U MOCTPOEHHUS YCTHBIX COOOIIEHUN
KyJBTYPHOT'O KOHTEKCTa

OK 06 | [IposiBIATH rpa’kaaHCKO- YMeHusl: ONMCHIBaTh 3HAYUMOCTH CBOEH npogeccuu
NaTPUOTHYECKYIO (cneyuanvnocmu), MPUMEHSITh CTaHJIapThl
MO3ULHIO, AHTUKOPPYNLHOHHOIO NTOBEACHHUS
JEMOHCTPUPOBAThH 3HaHUSA: CYIIHOCTh TPaXIAHCKO-NATPUOTUYECKOM
OCO3HAHHOE MOBE/ICHUE HA | TIO3MIUH, 0011eueI0BeYECKUX LIEHHOCTEH;
OCHOBE TPAaJUIIMOHHBIX 3HaYMUMOCTh MPO(ECCHOHATBLHON JEATEIILHOCTU T10
POCCUHCKHX JyXOBHO- npodeccun (cmennanbHOCTH); CTaHJapThI
HPaBCTBEHHBIX IEHHOCTEH, | aHTHKOPPYIIIUOHHOTO TTIOBE/ICHUS U MTOCIIEICTBUS €T0
B TOM YHCJIE C YIETOM HapyLICHUS
rapMOHHU3aLUU
MEKHAIIMOHAIBHBIX 1
MEXPETUTHO3HBIX
OTHOILICHUH, TPUMEHSATH
CTaHapThI
AQHTUKOPPYIIIUOHHOTO
MOBE/ICHUS;

OK 07 ConelicTBOBaThL VYmMmenusi: coOmogath  HOPMBI  DKOJOTHYECKOH
COXPaHEHHUIO 0€30I1acHOCTH; OIIPEIEIIATh HaIrpaBJICHUS
OKpYXKaroIlen cpeibl, pecypcocOepexxkeHusi B paMKax MpodeccrnoHalbHOM
pecypcocOepereHuto, NEATENIbHOCTH 10  npogheccuu  (cneyuaibHocmu)

MPUMEHSATH 3HAHUS 00
HU3MCHCHHUHU KJIHMMATa,
TIPUHIUITBL OEPEXITNBOTO
MPOU3BO/ICTBA,

OCYIIECTBIISATh PabOTy € COOJIFOJCHUEM IPHUHITUIIOB
OepeKIIMBOrO  MPOW3BOJACTBA;  OPraHU3OBBIBATH
PO EeCCHOHATIBHYIO JCSITEIBHOCTh C YUETOM 3HAHUH
00 M3MEHEHUH KIMMaTHYECKUX YCIOBUH pPETHOHA.




3¢ (HeKTHBHO ACCTBOBATH
B UpE3BBIYAIHBIX
CUTYaIUIX

3HaHUSA: paBUIIa SKOJIOTUYECKON Oe30MacHOCTH MPH
BEJICHUU npodeccnoHanbHOM NesITeNIbHOCTH;
OCHOBHBIE pecypchl, 3a/1eiCTBOBaHHbBIC B
npodeccuoHanbHOM NesITeNIbHOCTH; yTH
o0ecrieyeHuss  pecypcocOepeKeHus;  MPUHIHIIBI
OepeKIIMBOro MPOU3BOJICTBA; OCHOBHBIE HAIIPaBJICHUS
M3MEHEHUs KIIMMAaTUYECKUX YCIOBUM pErHoHa.

OK 08 | Ucnonb3oBath  cpenctBa | Y MeHMS: HCIIOJIb30BATh (U3KYIBTYpPHO-
buznueckoit KYJIBTYPBI | O3JJOPOBUTEIBHYIO ACSITEILHOCTh JJI YKPEIUICHHS
JUISL COXpPaHEHUsI U YKpen- | 3J0pPOBbs, JOCTHKEHUS KU3HEHHBIX u
JICHUS 3JI0POBBS B TIPOIIEC- | MPOPECCHOHATBHBIX eNel; MIPUMCHSITh
ce npodeccuoHaNbHOM | palliOHAIbHBIE MPUEMBbl JBUTATENbHBIX (YHKIHI B
NEATENIbHOCTH W TOJep- | MPOPECCHOHANBHON  JEATENbHOCTH;  TOJIb30BaThCS
KAHUS HEOOXOIUMOro | cpeACTBaMH  NPOMUIAKTHKUA  MepeHanpsHKeHus,
YpOBHSI (DPU3HUECKON TOJ- | XapaKTEPHBIMU TUISE TAaHHOM npogeccuu
TOTOBJICHHOCTH (cneyuanbHocmu)
3Hanusa:  poinb  (QuU3MYECKOW ~ KyIbTYypel B
0OIIEeKYIbTYPHOM, po¢eCCHOHATPHOM "
COLIMATILHOM PAa3BHTHUU YEJIOBEKAa; OCHOBHI 3JJOPOBOTO
obpaza  KM3HH;, YyCIOBUA  NpodecCHOHATHLHON
NESTENIbHOCTH M 30HBI PUCKA (DU3UYECKOTO 30POBbS
oI npogheccuu  (cneyuanvbHocmu),  CpeACTBa
npOQUTAKTUKY TIEPEHATIPSHKCHHUS
OK 09 | [Tons3oBatbest YMeHusi: TOHMMAaTh  OOIIMHA  CMBICA  YETKO
npodecCHOHABLHOM MPOU3HECEHHBIX BBICKA3bIBAHUN HA WU3BECTHBHIC TEMBI

JIOKYMEHTaluen Ha
roCyJapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX

(mpodeccroHambHbIE U OBITOBBIC), TOHUMATh TEKCTHI
Ha 0a3oBbIe MpodecCHOHANBHBIE TEMBI; Y4acTBOBATh
B Jranorax Ha  3HAKOMEIC obrmme "
npodecCHOHANBHBIE  TEMBI;  CTPOUTh  IMPOCTHIC
BBICKa3bIBaHUS O ce0e M 0 CBOEH mpodeccuoHaTbHOM
NESITEIIbHOCTH; KPaTKO OOOCHOBBIBATH M OOBSICHSTH
CBOM JIeHCTBHS (TEKYIIHE W TUIAHUPYEMBIC); THUCATh
MPOCThIC CBSI3HBIE COOOIIEHUS HA 3HAKOMBIC WM
HUHTEpECYIONINEe MPOoecCHOHATHHBIC TEMBI

3HaHMsA: MpaBUiia TOCTPOCHUS MPOCTHIX M CIIOKHBIX
NPE/UVIOKEHUH  Ha  TPOQEecCHOHATbHBIE  TEMBI,
OCHOBHBIE 00IIEeyITOTPeOUTETbHBIC TTIaroibl (ObITOBas
u  mnpodeccHoHaNbHAs  JIEKCHKA);  JIEKCHYECKHI
MUHUMYM, OTHOCSIIIMICS K OMUCAHUIO TPEIMETOB,
CpeAcTB u IPOIIECCOB npodecCHOHATLHON
eI TEIIbHOCTH; 0COOCHHOCTH MIPOU3HOIICHHUS,
npaBWiIa  YTEHHWS  TEKCTOB  NPOQPECCHOHATBHOMN
HANPABICHHOCTH
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[Tepedyens nmpodeccroHaTbHBIX KOMIIETEHITUN

Koo Haumenoeanue npogheccuonanbuvix KomMnemeHyuil

IIM.01 Ocyujecmenenue op2anu3ayuoORHO20 U 0OKYMEHMAYUOHHO20 0Decneuenus oes-
MmenbHOCmU OP2AHU3AUUU

K 1.1. OcyuiecTBIATh MpUEM-TIEpeady YIpaBieH4ecKo HHPOPMALIUU C TOMOLIBIO CPEJCTB
MH(POPMALMOHHBIX 1 KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI

IK 1.2. KoopauanpoBats paboTy IPHEMHOM PYKOBOJHUTEINS, 30H IIpUeMa pa3InIHbIX KaTeTOPHiA
MIOCETUTENIEN OpraHu3alun

I1K 1.3. Bnaners HaBbIKaMM TUIAHUPOBAHUS paO0OYero BpEeMEHH PYKOBOJIUTENS U CEKpeTaps

IIK 1.4. OcyniecTBIATh NOATOTOBKY JEJIOBBIX MOE3/10K PYKOBOJUTEINS U APYTUX COTPYIHUKOB
OpraHu3alHH.

[IK 1.5. Bnagets criocobamu oprarm3aryu pabodero MpocTpaHCTBa MPUEMHON U KaOMHETa py-
KOBOJIUTEIS

IK 1.6. OcymiecTBIATh pabOTy 1O TOJATOTOBKE M MMPOBEICHUIO KOHPEPEHTHBIX MEPOTIPUATHIA,

obecrieunBaTh MH(HOPMAIIMOHHOE B3aMMO/ICHCTBHE PYKOBOAMUTEINS C TTOIpa3AeICHUIMHI
U JTOJKHOCTHBIMM JIMIIAMH OpraHU3aliy.

IK 1.7. OdopMIIsATh OpraHU3aMOHHO-PACTIOPSIUTENBHBIE IOKYMEHTHI 1 OPTaHU30BbIBATh pa-
00Ty C HUMH, B TOM YHUCJIE C UCTIOJIb30BAaHHEM aBTOMATH3HPOBAHHBIX CUCTEM.

IK 1.8. OdopMIATh TOKYMEHTHI 110 IMIHOMY COCTaBY M OpPTaHU30BBIBATH Pa0OTY C HUMH, B
TOM YHCJIE C CIIOJIB30BAHNEM aBTOMATU3UPOBAHHBIX CHCTEM.

MK 1.9. OpraHu30BBIBaTh TEKYILEE XPAHEHHE JOKYMEHTOB, 00paOOTKY A€M JUIsl OTIePaTUBHOTO U
ApXHMBHOTO XPAaHEHHUsI, B TOM YHCJIE C UCIIOJIb30BAaHHEM aBTOMATU3UPOBAHHBIX CHCTEM.

IIM.02 Opzanuzayusa apxugHoii padbomsl o 0OKyMeHmMAam Op2anu3auuil paziuiHslx ¢opm
cobcmeeHHOCIMU

IIK 2.1. OcyniecTBIATh KOMIUIEKTOBAaHUE APXUBHBIMU JIeTIaMH (JOKYMEHTaMH) apX1UBa OPraHU-
3aIuH.

K 2.2. BecTu yueT apXuBHBIX 7€ (JOKYMEHTOB), B TOM YHCJIE C UCIIOJIb30BAaHHEM aBTOMATHU-
3MPOBAaHHBIX CUCTEM.

K 2.3. OcCyIIecTBIATh XpaHEHHE aPXUBHBIX JIe] (IOKYMEHTOB) C MMOCTOSTHHBIM CPOKOM XpaHe-
HUSL U TI0 JINYHOMY COCTaBY B apXHBE OpraHU3aIllu.

K 2.4. Ocy1ecTBIATh XpaHEeHHE, KOMIUICKTOBAHHE, YUY€T M UCIIOIb30BaHUE JIEN (IOKYMEHTOB)
BPEMEHHOT'O XPaHEHHUSI.

K 2.5. OCyIIECTBIIATH HCIIOIB30BAHNUE APXUBHBIX JIEI (JIOKYMEHTOB), B TOM YHUCIIE C UCTIONB30-
BaHUEM aBTOMATH3HUPOBAHHBIX CHCTEM.

1IM.03 BoinosiHeHne padoT mo 10JKHOCTH cayskamero 21299 " JlesonpousBoaureib'

MK 3.1. OcymiecTBiATh pabOTy MO0 OpraHU3alUHU JOKYMEHTO000pOTa OpraHu3aIiy.

I1IK 3.2. OcymiecTBIATh paboTy 10 OPOPMIIEHHUIO CITYKEOHBIX JIOKYMEHTOB.

I1K 3.3. OcCymecTBISITh IPUEM U PETUCTPALIMIO KOPPECTIOHICHIIUN, KOHTPOJIb €€ UCIIOJTHE-

HHUA U OTIIPABKY HWCIIOJTHEHHOMN AOKYMCHTAIMHU I10 aJipecaTaM.

[IK 3.4. Ocy1iecTBIATh pabOTy MO CUCTEMATH3AIMH U XPAHEHHUIO JTOKYMEHTOB TEKYILETO
apxuBa.
I1K.3.5 OcymiecTBISATh pabOTy O MOJATOTOBKE JOKYMEHTOB K CIaue B apXHB.

2.3 I0KyMeHTbI, perJiaMeHTHUPYIoIIUe CO/iePKaHNe U OPTaHN3aluI0 00Pa30BaTeIbHOI0
npouecca

OO0pasoBarenbHasi mporpaMma pa3zpaboTaHa Ha OCHOBE CTPYKTYphI, 3amanHoii ®I'OC
CIIO no crnenualbHOCTH.

CopepxaHue U opranusanusi 00pa3oBaTEIbHOIO Mpoliecca IpU peaau3aluun oopa3oBa-
TEIbHOW MPOTpaMMbl PErJIAMEHTUPYETCSl YUeOHBIM IJIaHOM, KaJeHJApHBIM y4eOHBIM Tpadu-
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KOM, pabouyuMu ImporpaMMamMu y4yeOHBIX HMPEIMETOB, TUCIUIUIMH, MTPO(ECCHOHATBHBIX MOY-
JIe#, OLIEHOYHBIMHU U METOJINYECKUMHU MaTepHraliaMy, a Tak)Ke MHBIMH KOMIIOHEHTaMu, obecrie-
YUBAIONIUMH BOCIIUTAHUE U 00YUCHHE 00YyJarOIINUXCSI.
IlepeyeHb perjiaMeHTHPYIOIIHUX TOKYMEHTOB:

1. YueOHbIii mian

2. KanenmapHsbrit yueOHbIHM rpaduk

3.IIporpaMMbl AUCITUTUINH 00IIe00pa30BaTEILHOTO ITUKIIA

4. [IporpaMMbl TUCHUIUIMH COLMAIBHO- TYMaHUTAapPHOTO [IUKJIA

5. Tlporpammel o6menpodeccHOHaTbHBIX TUCIUATIITNH

6. IIporpaMMel ipodeCCHOHAIBHBIX MOAYJICH

7. IIporpaMMBbl IIPAKTUK

8. Meroaunuecknue MaTepuabl

9. [IporpamMmma BoCIIUTAHUS

1. Yueonwui naan

YueOHBIN TUTaH OCHOBHOW MpO(EeCcCCHOHATBbHON 00pa30BaTEIbHOM MPOTPAMMBI CPETHETO
npodeccuoHanbHOro 00pa3oBaHUs ONpeAeNseT MepeueHb, TPYAOEMKOCTh, MOCIEA0BATEIbHOCTh U
pacmpenienieHue Mo mepuogaM OOy4YeHHMsS Y4eOHBIX AMCLUIUIMH, TPO(ECCHOHATBHBIX MOIYIEH,
NPaKTUKH, GOPMBI U CPOKU MPOMENKYTOUYHOH M MUTOTOBOM aTTECTAllMH, YUeOHYIO HAarpy3ky oOyda-
FOIIMXCSL.

B yueOHOM 11aHE ¥ MMOSICHUTENBHOM 3aIMCKEe K HEMY:

— oroOpakeHa JIOTHYECKasi IMOCIEeNOBATEIbHOCTh OCBOCHHUS YUEOHBIX LHMKJIOB JUCIMILIMH,
npodecCHOHATBLHBIX MOTyJIeH, TPAKTUK, 00eCTIeYMBAIOIIUX (DOPMUPOBAHIE KOMITETEHIIHUH,
— yKazaHbl 00beM pabOThl OOYJAIOIIUXCS 110 BCEM BUaM YUCOHBIX 3aHSATUN M CAMOCTOATEIb-

HOU paboThl 00y4JaroUIuXxcs, o0IIas TPyI0eMKOCTh B Yacax, (pOpMbI IPOMEKYTOUHOU aTTe-

CTaIuy,

— yKa3aH 00beM 4acoB BCEX BUJOB 3aHATUHN (JIEKIIMOHHBIX, MPAKTUUYECKUX, YUEOHOU U TPOU3-

BOJICTBEHHOM IIPAKTUKH ), 3aHATHI B (hOPME MPAKTUIECKOMN MOTOTOBKH,

— (opMbI rocy1apcTBEHHOW MUTOrOBOI aTTecTalnu, 00beMbl BpEMEHHU, OTBE/ICHHbIE Ha MOJr0-

TOBKY Y 3aIlIUTY AUIUIOMHOM paboThl B pamkax ['UA,

— 00BeM KaHUKYII 10 To/1aM O0y4YEeHHUS.

O0bem 00s13aTenbHON yu4eOHOM Harpy3KH HE MPEBBIIAeT 36 akaAeMHUYECKHUX YacoB B HEJle-
JIIO TIPU TATUIHEBHON yueOHOM Henmenu U coctaBisieT 4428 vacoB. [1pogonKUTeTbHOCTE yUeOHBIX
3aHATHN — 90 MUHYT.

OO0s13aTenbHas ayIUTOPHAST HArpy3Ka MPEAIoiaraeT JeKIUH, TPAKTHUYECKUE 3aHSITHS U BbI-
MIOJTHEHHE KYPCOBBIX padoT.

CamocrosrtenbHas paboTa opranuzyercs B opMe CaMOCTOSITEILHOTO BBITIOJHEHUS OT/EIb-
HBIX BHJIOB paboT, HalpaBJIEHHBIX Ha 3aKpeIyICHHE U3yYEeHHOTO paHee MaTephalla, CaMOCTOSITENb-
HOT'O M3YYEHHS OTAEIbHBIX TUIAKTUYECKUX €IUHHIl U T.A. 3aaHus BBINOJIHSAIOTCS C MCIIOJIB30Ba-
HUEM CHCTeMBbI aucTanimonHoro ooyuenus MOODLE.

O6pazoBatenpHas mporpamma 1o crenuanbHocTu 46.02.01 «JlokymeHTarmoHHoe obecrie-
YeHUE YNpPABJICHHUS W apXUBOBEAcHUE» (Ha 0a3e cpemHero oOmiero oOpa3oBaHUsI) MPEAINOIaract
U3YYEHHUE CIEIYIOMNX YUYEeOHBIX IUKIIOB:

— obmeoOpazoBarenbHbIi UK — OV /]
— colMalbHO- ryMaHuTapHsiii — CI,
— mnpodeccuonansublil — [T (OI1L),
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— mpodeccuoHambHble MOAYIU- [IM,

— yueOHas npaktuka — YII,

— TPOHW3BOJICTBEHHAs MpakTuka (1o npodumto crenuanbroctn) — [111,

— TpoMexyTouHas arrecrarus — [1A,

— rocynapcTBeHHas (hutorosasi) arrectauus - [A.
2. Kanenoapuuwtii yueonuwiit 2pagux

B xanenmapHoMm yueOHOM rpaduke yKa3pIBaeTCs MOCIIEI0BATEILHOCTh peain3alii o0Opa3oBa-
TeapHON Tporpammsbl creruanbHocTH 46.02.01 «JlokyMeHTaIlmoHHOE O0eCTIeYeHUE YIPaBICHUS U
apXMBOBEICHME», BKIIIOUAsi TEOPETUYECKOEe OOyueHHue, MPAKTHUKU, NMPOMEKYTOUHbIE U HTOTOBYIO
aTTecTaluy, KaHUKYIIbL
3. Pabouue npozpammol yuedOHbIX KypCo8, npeomemos, OUCyUnIun (npogeccuonaibivix mooy-
aeii)

PaGouune nmporpamMMbl TUCIUTUIHH, MPOPECCHOHATBHBIX MOIYIIEH pa3padOTaHbl U PACCMOTPEHBI
METOJUYECKUMH KOMHUCCUSIMU. Paboune mporpaMMbl JUCIHUIUIMH U TPOGECCHOHATBHBIX MOIYIIEH
MPEJICTaBJICHBI B KOJIJIE/IXKE KaK B AJIEKTPOHHOM BU/JIE, TaK U HA OYMa)KHBIX HOCUTEIISX.

HNunexc qucnummim-
HEL, POECCHOHATS- HaumeHoBaHMe UKIIOB, pa3JelioB U MPOTrpamMm
HOTO MOZYJIS, IpaK-
Tk o ®ProcC
ObweobpazosamenbHblll YUK
OY1.01 Pycckuit s3b1k
OV .02 Jluteparypa
OY71.03 Ucrtopus
OY]1.04 OO0mecTBO3HAHHE
OY1.05 I'eorpadus
OY11.06 NHOoCTpaHHBIN S3bIK
OY .07 Maremaruka
OY1.08 HNndopmaruka
OY71.09 ®dusnyeckas KyJabTypa
OYA.10 OcHOBBI 0€30ITaCHOCTH U 3alUThl POaUHEI
OYA.11 ®dusuka
OV.12 XUMUs
OYZ.13 buonorus
OV]I.14 NHauBuyanbHBINA TPOSKT
CoyuanbHo- 2yManumapHvlii YukJ
Cr.ol Hcropus Poccun
Cr.o2 WNHocTpaHHBIH S3BIK B TPOPECCHOHAIBHON JIEATEILHOCTH
CT.0o3 ®duznyeckas KyJabTypa
Cr.o4 Bbe3omacHOCTE )XU3HENEATEILHOCTH
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CT.05 OCHOBBI OepeXITMBOIO TPOU3BOJICTBA

Obwenpogheccuonanvrvie OUCYUNTUHBL

OI1.01 DKOHOMHUKA OPTaHU3ALNHT

OI1.02 MenemxMeHT

OI1.03 ITpodeccrnonanbHast TUKa ¥ OCHOBBI JICIIOBOTO OOIIIEHUS
OI1.04 ITpaBoBbIe OCHOBEI TPO(ECCHOHANBHOMN IEATENLHOCTH
OI1.05 NudopmanmnonHbie 1 KOMMYHUKAIIMOHHBIE TEXHOJIOTHH
OIL06 Pycckuii 36K B IPO(ECCHOHAIBHON IEATETLHOCTH
OI1.07 KomnprotepHast 06paboTKa JOKyMEHTOB

OI1.08 OcHoebl 6yxeanmepcko2o yiema

OI1.09 OcHO6bI HOMAPUATLHO20 0ENIONPOUIE00CIIBA

IIpogheccuonanvruiii yukn

I[IM.01 Opranu3zanusi JOKyMEHTAIIMOHHOTO 00eCIIeueHus yIpaBieHus U QyHKITHO-
HUPOBAHUS OpraHU3aIII

IIM.02 Opranu3zanusi apxuBHOW W CIIPaBOYHO-WH(OPMAIIMOHHON PabOTHI MO J0-
KyMEHTaM OpraHu3aluu

IIM.03 BrimontHeHre paboT 1o J0JDKHOCTH ciykamero 21299 "JlemonpousBoau-
TEJIb"

B pabounx mporpamMmMax Bcex AMCLUUIUIMH U MPOPECCHOHATBHBIX MOAYJIEH YETKO C(HOPMYIHPO-
BaHbl TpeOOBaHUS K pe3ysibTaTaM MX OCBOEHHUS: KOMIETEHIIMSM, 3HaHUSM, YMEHUSIM, puodpeTae-
MOMY IPAKTHUYECKOMY OIIBITY.

PaGouune mporpamMMmbl TUCHUIUIMH U NMPOQPECCHOHAIBHBIX MOJYJIEH COOTBETCTBYIOT CTPYKTYpeE
OCHOBHOM MpohecCHOHATBHON 00pa30BaTEIHLHON MPOTPaMMBI M TIPEICTABIICHBI HA CANTE KOJIIEHKA.
4. Ilpocpammol npakmuk

[IpakTuka npeacraBnsieT co0oi BUJ yueOHON AEATENbHOCTH, HAIIPaBIeHHON Ha (hopMupoBaHUe,
3aKpeIyIeHUE, pa3BUTHE MPAKTUUECKNX HAaBBIKOB M KOMIIETEHIIMU B IPOLIECCE BBIIIOJIHEHUS OIpeie-
JICHHBIX BUJIOB padoT, CBA3aHHBIX ¢ Oynymiei npodeccuoHalbHOM aesTenbHOCTho. [Ipu peanu3a-
M 00pa30BaTEIbHOM MPOTrpaMMbl MIPEIyCMATPUBAIOTCS CIEAYIOIIUE BUIbI MPAKTUK: ydeOHas U
MIPOU3BOICTBEHHAS (11O MPOGUITIO CTIEIIMAIBHOCTH).

[TpenycmoTpens! cneayromue yaeonsie npaktuku: YI1.01, YI1.03.

[TpousBoacTBeHHas mpakTHKa npodwiio cneruaisHocty: T111.01, TII1.02, TII1.03.

[IpakTuka MPOBOAUTCS B OpraHHU3aIUsAX, HAMIPaBJIEHUE JESATEIIbHOCTH KOTOPBIX COOTBETCTBYET
npo IO MOATOTOBKY 00YyJaromuxcs. ATTECTalus 10 UTOraM MPOU3BOJICTBEHHOHN MPAKTUKH MPO-
BOJIUTCA C YYETOM PE3YJIbTAaTOB, IOATBEPAKICHHBIX JOKYMEHTAMH COOTBETCTBYIOLIMX OpraHU3alui.

5. Ilpozpamma zocyoapcmeennoll umozo8oi ammecmayuu 6bINYCKHUKO8

[IporpamMma rocy1apcTBEHHONH UTOIOBOM aTTECTAllMM CTYJEHTOB-BBITYCKHUKOB I10 CIIELIH-
anpHOCTH 46.02.01 «JlokymeHTarmoHHOe oOecrieueHrne yIpaBIeHUsI U apXHUBOBEICHHE» pa3pabdo-
TaHa METOJMYECKON KOMUCCHEN U yTBEpXkACHA JUPEKTOPOM KOJIEIKa.
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3. YCJIOBUA PEAJIMBAIIMA ITIICC3 U XAPAKTEPUCTHKHA CPE/IbI KOJIJIEJKA,
OBECIIEYUBAIOIIMUE PASBUTHUE KOMIIETEHIHMU BbIITY CKHUKOB

3.1 Yueono-memoouueckoe u ungpopmayuonnoe obecneuenue oopazoeamenvHo2o npo-
yecca npu peanuzayuu 00pa308amenbHol NPOPaAMMbL

OO0pazoBarenpHas nporpamMma 1o crernuanbHocTH 46.02.01 «/lokymeHTanmoHHoe obecre-
YEeHHUE YIPaBICHUS U apXUBOBEICHHE» 00ECIIeYBaETCsl yueOHO-METOJUUECKOM TOKyMEHTaluel 1o
BCEM JUCUUINUIMHAM, MEXIUCLUILUIMHAPHBIM KypcaM M Npo(ecCHOHANbHBIM MOAYJIAM 00pa3oBa-
TEJIbHOW MpOrpaMMBl.

Y4eOHO-MeTonYecKas JOKYMEHTAIUS pa3MelleHa sl 00yJaronmxcs Ha 00pa3oBaTeIbHOM
nopTaine cCHUcTeMbl qucTtanimonHoro ooydenuss MOODLL, k KOoTOpoii umeercss JOCTYI ¢ JH000ro
3JIEKTPOHHOT'O YCTPOMCTBA.

Peanuzamus oOpazoBarenbHON IPOrpaMMbl 00ECTICUMBACTCS JOCTYIIOM KaXKI0TO OOydaro-
merocst K 6u6IMoTeuHbIM (HOHIAM, JOCTYIIOM K DIEKTpOHHOi 6ubmuorexe FOPAUT https://urait.ru.
Pecypcbl OMOIMOTEKH JOCTYIHBI C JIFOOOTO YCTPOICTBa M 00ECIIeUHBAIOT y4EOHBIMU MOCOOMSIMU
BECh M1€pEeUeHb TUCIUILIMH U MPO(EeCCHOHANBHBIX MOYNel 00pa30BaTeNbHON IPOrPaMMBI.

bubnuorednsiii poHA YKOMIUIEKTOBAH MEYaTHBIMU U3IAHUSMU OCHOBHOHM M JIOMOJHUTEIb-
HOW y4eOHOM JIUTepaTyphl MO AUCHUILUIMHAM BCEX YUYEOHBIX LIMKJIOB, U3JJAHHBIMU 3a MOCIEIHUE 5

JICT.

3.2.  Xapaxmepucmuku cpeovlt Ko1e0xca, odecneuusarouieil pazsumue KOMnemen-
WUl 6bINYCKHUKOG

B Komnemxke co3maHa n MOCTOSHHO Pa3BHBACTCS COLMOKYJIBTYpHAs Cpeaa, o0ecrednBaro-
I1asi yCIOBUS UL pa3BUTHS JTMYHOCTH U PETYINPOBAHUS COUATIBHO-KYJIBTYPHBIX IPOLIECCOB, CIIO-
COOCTBYIOIIMX YKPEIJICHHIO HPABCTBEHHBIX, I'PAXJAHCTBEHHBIX, OOLICKYJIBTYPHBIX KadyecTB 00Yy-
YAFOLUXCS.

CdopmupoBaHHasi COLMOKYIBTYPHAsI Cpesla CO3JaeT yCIOBHUS, HEOOXOAUMBIE ISl BCECTO-
POHHETO PA3BUTHUS M COLUAIN3AIMU JMYHOCTH, COXPAHCHMS 3JI0POBbSI 00YYaIOIIErocs, CHocoo-
CTBYET PA3BUTHUIO BOCIUTATEIHLHOIO KOMIIOHEHTa 00pa30BaTEILHOTO MPOLECcca, BKIOYAs y4acTHe
CTY/ICHTOB B pabOTe CIIOPTUBHBIX U TBOPUECKUX KITyOOB.

[{enenonararomieii OCHOBOM BOCIIUTATEILHON pabOThl B KOJUICIKE SIBIISIETCS CO3/aHue OJia-
TOTNPUSTHBIX YCIOBHUHN JJIS1 IMYHOCTHOTO M MPO(ECCHOHANBHOTO ()OPMHUPOBAHHUS BBIITYCKHHUKOB, CO-
yeralonmx B cebe riay0okue mnpodeccHoHalbHbIE 3HAHWS W YMEHHS, Pa3BUTHIE COLUMAIBHO-

YHOpaBJICHUYCCKUEC HABBIKU, C BBICOKUMU MOPAJIbHBIMU U MATPUOTHUYCCKUMU KA4YCCTBAMHU, I[YXOBHOﬁ
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3penocThI0, 00IaJaI0UINX PABOBOIl U KOMMYHUKATUBHON KYJIbTYpPOM, CHOCOOHBIX K TBOPUYECKOMY
CaMOBBIPAYKEHUIO U AKTUBHOU I'PAKJAHCKON ITO3ULIUH.

K ocHOBHBIM 331a4aM BOCIUTATENILHON AEATEIBHOCTH OTHOCSTCS:

- (dbopMUpOBaHHE Yy CTYACHTOB OOIIECYEIOBEYECKUX, HPABCTBEHHBIX, IYXOBHBIX H
KYJIBTYPHBIX IIEHHOCTEH, TPaXXTAHCKUX U MPO(ecCHOHANBHBIX KaueCTB, OTBETCTBEHHOCTH 32 CBOU
MOCTYNKHU U MPUHUMAaEMbIe PelIeHuUs

- pa3BUTHE CUCTEMBI CAMOYMPABIEHUS CTYJACHTOB, KaK (OPMBbI MPAKTUYECKON MOJATO-
TOBKH K NMPO(eCcCHOHAIBHON eI TeTbHOCTH.

- (dhopMUpOBaHHE, COXPAHEHNE U MPUYMHOKCHHE JTYUIIINX TPATUIINN KOJUTeKA.

JlngyHOCTHOMY M MPO(hEeCCHOHATFHOMY CTAaHOBJIICHUIO OYAYIIUX CIEIHUATUCTOB, d()PeKTrB-
HOM ajanTanuy CTYJEHTOB K yCIOBHSIM OOY4YEeHHs CIIOCOOCTBYET MPOBOAUMAs B KOJIJIEIKE BOCIIHU-
TaTenpHas padora.

Esxeromno pa3pabaTpiBaeTCsi MporpaMMa BOCIUTATENLHOM pabOThI, KOTOpasi BKIIOYAET B Ce-
0s1 pa3iaMyYHbIe MEPOIPUSATHS, HAIllPaBJICHHbIE HA CO3/IaHUE CHCTEMBI ICHUXOJIOTO-Iearornieckoi
MOJAJEPKKH MEPBOKYPCHUKOB B MEPHOJ aJalTallii, OPraHU3alHio IPaxaaHCKO-IaTPUOTHUYECKOTO
¥ HPABCTBEHHO-ICTETUYECKOTO BOCIUTAHUS CTYASHTOB JJs ()OPMUPOBAHUS U PA3BUTUS TyXOBHO-
HPABCTBEHHBIX OCHOB JINYHOCTHU CTYACHTOB, PU3UUECKOE BOCIUTAHNE U (HOPMUPOBAHHE 3/10POBOTO
o0Opasa XKM3HU CTYACHTOB, OPraHU3AIMIO PAaOOTHI 1O MPO(HIIAKTUKY MPaBOHAPYIICHUH, HApKOMa-
HUU U IPYTUX BUJOB 3aBHCHUMOCTEH CpeiM CTYIEHTOB, OpPraHU3alUI0 KYJIbTYpPHO — MAacCOBBIX U
CHIOPTUBHBIX MEPOIPUATUN, yIACTHE B CIOPTUBHBIX MEPOIPHUATHIX paiioHa, ropo/ia U 00IacTH.

BocniutatenbHass paboTa OCYyIIECTBISETCS MPENOAaBaTeIsIMHU, KIACCHBIMU PYKOBOJIUTEISI-
Mu. BocnurarenbHas paboTa HampaBiieHa Ha (OpMHpOBaHHE CTYIEHUYECKUX KOJIEKTHBOB, MHTE-
rpaluio uX B paziudHble cepbl 1eATeNbHOCTH, CO3JaHie YCIOBHI Ul camopeain3auu o0y4aro-
IIUXCS, MAKCUMAJIBHOTO PACKPBITUS MX MOTEHIHUATBHBIX CIIOCOOHOCTEH W TBOPUECKUX BO3MOKHO-
CTel C y4eTOM UX WHAMBUIYAIbHBIX U BO3PACTHBIX OCOOCHHOCTEH.

CTyneHThl KoJUIeka PeryjsipHO yYacTBYIOT B Pa3IMYHBIX TBOPUYECKHUX U CIIOPTHBHBIX Me-
POTIPUATHUSX, TPOPECCHOHATBHBIX KOHKYPCAX Pa3IMYHOTO YPOBHS (BHYTPHOPTraHW3aLUOHHBIX, T'O-
POJICKUX, OOIIEPOCCUIICKUX ), UMEIOT MHOTOYHUCIIEHHbIE TPAMOThI U TUIUIOMBI 32 aKTUBHOE yJdacTHe

" NpU30BBIC MCCTA.

3.3. TpeGoBaHusi K MaTepHAIbHO-TEXHUYECKOMY OCHAIIICHHIO 00pa30BaTeJbLHOH MPo-
rPpaMMBblI

Jnia peanuzannu 00pa3zoBaTeNIbHOM MpOTrpaMMbl IpeIHa3HAYEHBI CIIEIIMAIbHbIE TTOMEIICHUS:
yueOHbIe ayIUTOPUU UIS TMPOBEACHUS 3aHATHIH BCEX BUIOB, MPEAYCMOTPEHHBIX 00pa30BaTeNbHOM
IIPOrpaMMOii, B TOM 4HCJIE€ TPYNIIOBBIX U MHIUBUAYAIbHBIX KOHCYJIbTAI[MH, TEKYIIEr0 KOHTPOJIS U

HpOMG)KyTO‘IHOfI aTTeCTaluu, a TaKXXC IIOMCUICHUA AJIA CaMOCTOSTEIbHOMN pa6OTI>I, MaCTCpCKUC U
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nabopaTtopui, OCHaIICHHbIE 000PYIOBaHUEM, TEXHUYECKUMH CpEeICTBAMU OOyUeHHUsl U MaTepuana-

MU, YIYUTBIBAIOIITUMHA Tp€6OBaHI/I}I MCKAYHAPOAHBIX CTaHAAPTOB.

Ilepeyenb KaOMHETOB, JIA00PATOPHIL, MACTEPCKUX U APYTrUX MOMeEIeHU
Ne n/m HaumenoBanue

KaOuHersi:

ConuaibHO-25KOHOMUYECKHUX AUCIUILITUH

NHoCcTpaHHOTO sA3bIKA

OKOHOMUKHU OpraHHU3aliy U OepexIMBOro NPOU3BOACTBA
MenemKkmenTa

ITpaBoBoro obecneuenus mpohecCuOHATBLHON NEeITeTbHOCTH
JIOKyMEHTaIMOHHOTO 00eCTIeUeHHs YIIPABICHUS
ApXUBOBEJCHUS

OcHoB 0€30MacHOCTH ¥ 3alUTHI PouHbI

Pycckoro s13b1ka
Uctopun
OO1ecTBO3HAHUS
MaremaTtuku
Ddusznku

XUMHUHA

buonorun

JlabopaTopumu:

NudopmaTrku 1 KOMIBIOTEpHON 00paOOTKH TOKYMEHTOB

CucTeM IEKTPOHHOT0 JOKYMEHT0000poTa

JlokyMeHTOBEICHU S

TeXHUYECKUX CPEJICTB YIPABICHUS

VYueOHast kKaHUeIApHs (CiIy:k0a TOKYMEHTAMOHHOTO 00ecTieueH sl yIpaBiie-
HUS)

6 Wndopmaruku

CnopTUBHBIN KOMILJIEKC:

1 CnopTuBHBIN 3a1

2 OTKPBITHIA CTaIMOH MIMPOKOTO MPOGUIIS C DIIEMEHTAMH MOJI0CH TPEMSTCTBUN
3 CtpenkoBbli TP (3EKTPOHHBIN)

N N N IS =
MLUJNHO\OOO\IO\M-PWNH

AW |—

9]

3ajbl:
1 bubnnoTeka ¢ YMTaAIBHBIM 32JI0M C BBIXOJI0M B MIHTEpHET
2 AKTOBBII 3a11

3.4 Kaopoeoe obecneuenue yuednozo npoyecca

Peanuzamust oOpa3oBarenbHO# mporpaMMbl o crienuanbHOcTH 46.02.01 «JlokymeHTaInmoH-
HOoe o0ecrieueHue yMpaBleHUs U apXUBOBEIEHHE» 00ecreynBaeTCsl MeAarorndeckKuMu Kaapamu,
MMEIOLUMH BhICIIEE O0pa3oBaHHe, COOTBETCTBYIOLIEE MPOGUII0 MPENnoJaBaeMoil AUCIUILITUHBI
(Mmonyns). [IpenomaBaTenu MoydarOT JOMOTHUTEIbHOE MpodeccnoHalbHOe 00pa3oBaHue O MPO-

rpamMmaM MOBBIIIEHUE KBaM(pUKauK He pexe | pasa B 3 rona.
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Peanusanus 00Opa3oBaTenbHON MPOrpaMMbl B OCHOBHOM O0ECIICUUBACTCS TEJarorHuecCKUMU
KaJpaMi, UMCIOIIUMU OIIBIT ACATCIIBHOCTU B OpraHU3aluiax COOTBGTCTBYIOH_[eﬁ HpO(i)eCCI/IOHaJ'H:HOI\/’I
cepsl.

Bce mraTHbIe TpernogaBaTend A00pPOBOJIBHO MPOXOMAAT MPOIEAYPY aTTECTAllMd B YCTAHOB-
JICHHOM TOPS/IKE C IEJIbI0 MPOBEPKU YPOBHS KOMIIETCHTHOCTH M TIPUCBOCHUS KBATH(PUKAIIMOHHOM

KaTeropuu.

3.5 @onowvl oyenounvlx cpeocme 011 NPOBEOCHUA MEKYULe20 KOHMPONA YCREBAeMOCHU U NPO-
MEHCYMOUHOU U UM 020801 AMMeCmayuu

JIist TeKyIiero U MpoMeXXyTOYHOTO KOHTPOJISI CO3JJaHbl KOHTPOJIbHO-OIICHOUHBIE CPEJCTBA,
npelHa3HauYeHHbIE ISl ONpe/ieJIeHHs] COOTBETCTBHS (MJIM HECOOTBETCTBUS) MHAUBHIYaIbHBIX 00pa-
30BaTENbHBIX JOCTHKEHUI OCHOBHBIM MOKA3aTENSIM PE3YJIbTaTOB MOATOTOBKH.

@oH/IBI OLIEHOYHBIX CPEACTB MPEACTABIAIOT COO0M 0a3bl OIEHOYHBIX CPENCTB, pa3paboTaH-
HBIX MIPETIOIaBaTEIISIMU 32 BpEMsI pealiu3aliuil 00pa3oBaTeIbHOM MPOrpaMMBbI.

@DOH/BI OLICHOYHBIX CPEACTB I MPOMEKYTOUHOM aTTeCTallMy M0 AUCLUUIIMHAM U MEX]HUC-
MUIUIMHAPHBIM KypcaM B COCTaBe NMpOoQecCHOHATbHBIX MOJYyJeH pa3pabaThIBalOTCs MpernojiaBaTe-
JSIMH M 00CY)KJAI0TCS Ha METOJUYECKOM KOMHUCCHH, a JUI MPOMEXYTOUYHOM aTTecTalliu MO IMpo-
(eccnoHaIbHBIM MOIYJISIM — pa3padaThIBAlOTCS MPENOoJaBaTeIsIMA U YTBEPIKJIAIOTCS Tearoruye-
CKHUM COBETOM IOCJIE MPEIBAPUTEIHLHOTO MOJIOKHUTEILHOTO 3aKII0YeHHs paboToaTeNeH.

OrneHka KauecTBa MOATOTOBKH OOYYArOMIMXCS U BBHITYCKHUKOB OCYIIECTBIISIETCS B JIBYX OC-
HOBHBIX HAINPABICHUSIX:

- OLIEHKA YPOBHSI OCBOCHHUS JUCLHUIUINH,
- OLIEHKA KOMITETCHIIUI 00y4aroLiXxcsl.

@®opMbl, TOPSIOK U MEPUOTUIHOCTD POMEKYTOUHON aTTECTALUU O0YYaIOIIUXCSl OCYIIECTB-
JSIOTCSL COTJIACHO Y4eOHOMY TUTaHy, rpaduKy yaeOHOTO mporiecca.

B xone ocymiectBieHus: yueOHOro Impoliecca IpUMEHSIOTCS CIAeAYIOUINe CIIOCOObI MPOBEPKHU
c(hOpMHUPOBAHHOCTH KOMITETEHI[UI1: pOJIEBbIE U JIEJIOBBIE UTPbI, BHIIIOJIHEHNE KOMIUIEKCHBIX 3ajad4,
BBITMOJTHEHHE U 3aIUTa KYpPCOBBIX U JUIUIOMHBIX padOT, TPEHUHTH, PAKTUYECKUE PabOThI, a TAKXKE
uHbIE (POPMBI KOHTPOJISI, TO3BOJISIOIINE OIICHUTh CTENEHb CPOPMUPOBAHHOCTH KOMIETEHIUH 00y-
YaroIuX.

['ocynapcTBeHHast UTOrOBas aTTECTalMsl BKIIIOYAET B ce0sl MOATOTOBKY U 3aIUTY TUTIIIOMHOM
paboThl, U JEMOHCTPAIIMOHHBIN YK3aMeH, U TIPOBOJUTCS B COOTBETCTBUHU ¢ nporpammoit [ A, O6s-
3arenbHOEe TPeOOBAaHHE - COOTBETCTBHE TEMATHKH JUILIOMHOW pabOThl CONEP>KAHHIO OJHOTO MU

HECKOJIBKUX MPO(PECCHOHATBHBIX MOTYIICH.



18

[TIporpamma I'MA paccmarpuBaeTcs Ha 3aceJaHMM METOJUYECKON KOMHUCCHUM TOCHE Mpe-
BapUTEJILHOTO MOJIOKUTEILHOTO 3aKII0UEeHUS paboToaTeNeH.

JIeMOHCTpALIMOHHBIN 3K3aMEH MPOBOJIUTCS C HUCHOJIH30BAHUEM EIMHBIX OIEHOYHBIX Mare-
pHUAaNoB, BKIIOYAIONINX B ce0s KOHKPETHbIE KOMIUIEKTHI OLICHOYHOMN JTOKYMEHTAllUH, BApUAHTHI 3a-
JAaHUW U KPUTEPUH OLICHUBAHUS (Jajiee — OIEHOYHBIE MaTepHalbl), pazpadbareiBaeMbIx (enepaib-
HBIM TOCYJJapCTBEHHBIM OI0/KETHBIM 00pa30BaTEIbHBIM YUPEKACHUEM JOTOIHUTEIBHOTO mpodec-
CHOHAJIBHOTO oOpa3oBaHusi «MHCTUTYT pa3BUTHS NpodeccHoHAIbHOro o0Opa3oBaHUs» (nanee —
omepatop). /[ns mpoBeneHus: 1eMOHCTPAIIMOHHOTO 3K3aMeHa HUCIOJIb3YeTCsl KOMIUIEKT OLIEHOYHOMN

JIOKYMEHTAIIMHU, pa3MeliaeMblil Ha caifte https://de.firpo.ru/om/

KommiekT O1eHOYHON NOKYMEHTAlUu — KOMIUIEKC TpeOOBaHMUU AJISl MPOBEINCHUS JE€MOH-
CTPAIIMOHHOTO SK3aMeHa MO KOMIIETEHLMH, BKJIIOYAIONIMKA TpeOoBaHUsA K 00OPYAOBAaHUIO U OCHA-
IIEHUIO, 3aCTPOMKE IJIOIIAJKU, COCTaBYy AKCHEPTHBIX IPYII, & TAKKE€ MHCTPYKLHIO IO TEXHHKE
0€30I1aCHOCTH.

O1eHKy BBINOJIHEHHUS 33/1aHUN JEMOHCTPAIIMOHHOTO SK3aMEHAa OCYIIECTBIISIET SKCIEepPTHAs
rpymIa, BO3INaBisieMas TJaBHBIM 3KcrepToM. KonndecTBO 3KCIEpToOB, BXOJSIIMX B COCTaB JKC-
nepTHOU rpymmsl, onpeaenserca Komeakem Ha OCHOBE YCIIOBHM, yKa3aHHBIX B KOMILUIEKTE Olie-
HOYHOM JIOKyMEHTAllUU AJISl IEMOHCTPALMOHHOTO YK3aMEHa.

JlurinoMHasi paboTa mpeacTaBiIseT coOOW 3aKOHYEHHYIO pa3pabOTKy Ha 3aJaHHYIO TEMY,
HaIMCaHHYIO0 00YYaloIUMCs TI0]] PYKOBOJICTBOM PYKOBOJUTENS, CBUACTEIbCTBYIOIIYIO 00 YMEHHH
aBTOpa paboTaTh C IUTEPATYPOH, 0000IIATh M aHATU3UPOBATh (PAKTHUECCKUI MaTepra, UCIIOIb3Ys
TEOPETUYECKHE 3HAHUS M NMPAKTHUECKUE HABBIKH, ITOJIyYE€HHbIC IIPU OCBOCHUU OCHOBHOI mpodec-
CHOHAJIbHOM 00pa30BaTEIbHOM MPOrpaMMBI.

ITo ntoram 'MA unenamu 'K npuHuMaeTcst pemieHre o NPUCBOSHUH KBaTU(HUKAIIMHA — CIIEIHa-
JMCT MO JOKYMEHTAlMOHHOMY OOECIIEUCHMIO YIPaBJICHUS U apXUBHOMY JEIy M BBIJAECTCS JIOKY-

MEHT O cpenHeM  npodeCCHOHATBPHOM  O0pa30BaHWM  YCTAHOBJIIGHHOTO  00Opasia


https://de.firpo.ru/om/
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